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Cin cir nhiQm vu trong tdm cta girio duc mdm non, gi6o dpc ph6 th6ng, gi6o dgc

thudng xuydn, gi6o dqc chuy6n nghi€p ndm hoc 2016-2017; C[n cir vln bAn s6

6841/BGD&DT-GDTX ngiry 3111212015 cia BQ GD vd DT vC viQc d6i mdi thu viOn

vd ph6t tri6n vdn h6a dgc trong nhd truong ph6 th6ng; cin cri Phuong hu6ng, nhiQm

vu trong t6m n[m hpc 2016-2017 crla Sd GD&DT He NOi, nhim ph6t huy hiQu qu6

cia hQ th6ng thu vi€n trudng hqc, tich cuc ph6t tritin vdn h6a doc trong nhir trudng vd
^ -lcQng dong, Sd Gido duc vd D2ro tao Hd N$i hucrng ddn c6c don vi thuc hiqn nQi dung

c6ng tiic thu vign trudng hoc (TVTH) ndm hoc 2016-2017 nhu sau:

I. MUC EICH, YTU CAU

1. M7tc ilich: Xdy dqng hQ th6ng TVTH trudng ph6 th6ng vir TCCN. GDTX tren dia
bdn Hn NQi theo hu6ng cltuAn ltda, ilrAn ilriQn vd hiQn ilgi, tich cr,rc d6i mdi c6ng t6c
thu vidn vd ph6t triOn vdn h6a doc trong trudng hgc g6n vdi d6i mdi hoqt dQng gi6o
duc cria nhd trucrng.

;./. Ieu cou:

- NAng cao nh6n thric ve vi tri, vai trd, hiQu quA crla TVTH trong doi moi vd nAng
chAt luong gi6o d\rc, tp hSc, t.u b6i du0ng cria giSo vi6n vd hoc sinh..

-.T[ng cudng chi d4o, dAu tu co sd vflt ch6t, trang thii5t bi thu viQn ddng b0; ph6t tri€n
ngu6n tdi nguy0n thu viQn (tdi liQu in vd tdi liQu di€n tu); tdng cucrng c6c ngudn luc
xAy dgng thu vi€n, tich cuc img dr,rng CNTT trong quAn ly thu vi€n trudng hoc.

- X6y dung k€ hoach vd t6 chuc hoqt dQng thu vi6n hi€u quA, phong phri, s6ng tao,
pht hqp vdi cAp hoc, ngdnh hqc. T6 chfc vd qutn ly thu vi€n khoa hoc, hiQu quA.

3. Ctic clfi fiAu clt[nlt:

- Tang tj' lQ thu viQn trucrng ph6 thdng E4t chuAn , Ti0n ti6n vd Xu6t sic todn Thdnh
phd l€n 80%, trong d6 c6 25 % thu viQn Ti€n ti6n vd XuAt sdc, cU th6 nhu sau:

+ C6p Tidu hoc d4t 87oh + Cdp THCS dqt 85 o/o

+ Cdp THPT dat 60 o/o + Kh6i TCCN dlt 20Yo; TTGDTX d4t2Ook.

- PhAn dAu 100% don vi girio duc c6 thu vign dQc l{p; 80% dAm bAo diqn tich, bd tri
thu vi6n d vi tri thuan lgi, sri dung hiQu qud co sd vAt ch6t cria thu viOn.

- D6m b6o 100% hgc sinh c6 rhi sdch giSo khoa.(SGK), 100% Gi6o vi6n c6 dri sdch

NghiQp vu.. Trang bi vd sri dr;ng hiQu qudL c6c thi6t bi nghe, nhin vd xAy dqng g6c Tin
hgc tu 3 d6n 5 m6y tinh c6 n6i mang Intemet tai thu vien phuc vu gi6o vi€n, hoc sinh;
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II-NHIEMW CUTHE
1. DAy mgnh c6ng t6c tu1'0n truy€n nhim ning cao nhAn thuc cria c6n b6 quin

li, gi6o vi€n, hQc sinh, cha me hoc sinh cQng dOng vC t6c dung, vai trd,;i nghia cta
viQc doc s6ch, chung tay xAy dr,rng hQ th6ng thu vi6n truong hoc. Tich cuc xdy dung
vd phdt huy vai trd cria thu vien trudng hoc Dar Chudn, Ti6n Ti€n vA XuAt s6c. Tang
cudng gi6o dr,rc k! ndng doc, phuong ph6p dqc, phuong phrip tim kiilm, thu thdp vd xir
ly th6ng tin cho hoc sinh th6ng qua hoat dQng tich h-o-p trong c6c m6n hqc chinh th6a,
trong ciic ho4t dQng thu vi€n, hoqt dQng tflp thti, ho4t d6ng ngodi gid l6n lop; ptrO Uien
kinh nghiQm dgc cho nguoi dAn tai trung tdm hoc tQp cQng d6ng; hinh thdnh th6i quen
doc, khuy€n khich dgc vd ldm theo s6ch, nu6i du0ng tinh y6u s6ch, c6 th6i d0 tran

:
trong voi sdch vd cdc nguon tdi lieu cho hoc sinh.

2. Tich cuc xAy dqng ngu6n tdi nguy€n trong thu viQn, thuong xuyOn b6 sung
tdi.liQu, ddm bio chdt lugng vir s6 lugng, phong phri v€ chring loai, cAn ddi v0 thdnh
phdn, v6i c6c loai hinh tdi li€u truy€n thong, t2ri li€u diQn tu, kho hoc IiQu phong phri,
pf'rri flqp voi tungc6p hgc. f,ep q,c ro chuc"hiQu qud phong trdo "Gdp *Oi cr6i sach
nh6, doc ngdn cu6n sdch hay".

^ ^: ^ i,
3. D6u tu, nAng cAp co sd vdt chAt, trang thi6t bi chuyCn dung trong TVTH theo

huong chu6n h6a, d6ng b0, thdn thiQn, tirng buoc hi€n dai, pht hqp vdi cAp hgc vd d6i
tugng phuc vq. Xdy dung m6i trulng doc, khdng gian dgc thdn thi€n, an todn. Sri
dpng hiQu qu6, hqp lli cric ngu6n kinh phi cho c6ng triclhu vign (dAu tu cho thu vi6n
vd t6 chric cdc hoat dQng thu vi6n tir ngAn srich vd ngu6n xi hQi hoa ddm ,bao ti 2%o

d,€n 3o/o dinh mric ngAn s6ch thdnh ph6 cdpl 01 HS) nhlm tao di€u kiQn t6t nh6t cho
gi6o d\rc vd ph6t triOn vin h6a doc trong nha trudng.

4. Chu6n h6a vd 6n dinh dQi ngf,, tdng cuong b6i du0ng nghiQp W cho nhAn
vi0n thu viQn truong hgc ddp img y€u cAu aOi mol c6ng thu viQn, g6p phAn nAng cao
chAt lugng girio dpc cta nhd trudng. Thuc hiQn dinh mric biOn ch€ c6n bQ TV theo TT
35l2006lTTLT BGD&DT-BNV, ngdy 231812006 crja Li0n b0 GD&DT vd B0 N6i vu,
che dO phu c6p dQc hai cho nhAn vi€n thu vi0n theo vdn bdn sO O:ZISNV-XDCQ ngdy
261412012 cta Sd NQi r.u Hi NQi ve viec thuc hiQn mQt sO cn0 AO php c6p d6i vdi viCn
chric trong c6c co sd gi6o dUc diro tao vir day ngh€ c6ng lQp truc thu6c UBND quQn,

huyQn, thi xd. Quan tdm alAm b6o doi s6ng cho nhdn vi€n thu viQn, thqc hi€n chi kinh
phi hgc 2 bu6i/ ngdy cho ti€t thu vi€n theo vdn bin hiQn hdnh.

5- ThUc hi6n nghidm tuc qui trinh, ti6n do ki6m tra", th6m dinh, xAy dqng TV
truong ph6 th6ng vd thu vi€n TCCN, TTGDTX dat chuAn trd l€n; Chf trong viQc

ki€m tra c6ng nh4n ciic thu vien m6i dd nghi vd tdng danh hiEu; tlng culng duy tri,
ki€m tra c6c don vi git nguy0n danh hiqu thu vi€n. Thuc hiQn nghidm tric vi0c danh

hi€u TVTH ld mOt ti6u chi ddnh giri thi dua cdc co so gi6o duc. Cdc don vi xAy d\mg
, ^, -1 :

truong Chu6n quoc gia, tap the dC nghi khen cao phAi c6 Thu vi6n dat ChuAn trd IOn.

XAy dgng kti hoach.hoat dQng thu vi0n c6 nim vd tirng th6ng dua tr0n qui trinh ho?t
d6ng thu vi0n vd di0u kiQn thuc tC cria dcrn vi.

6. 86 tri thdi kh6a bicu dc hoc sinh hQc 2 budi/ ngdy c6 it nh6t t ti6t thu viqn i 1

tuAn. Hgc sinh hoc 1 bu6i/ ngdy duqc ti6p chn ae aane iii rarngu6n tdi li6u c6 trong. -). . ;.. . "''thu vi6n vdo ddu vd cuoi bu6i hqc, gid ra choi. D6i moi c6ch thuc t6 chric vd hoat
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dQng TV fH nhim tEro m6i trudng thuan lo. i girlp hqc sinh ti6p c{n thuong xulen r'6i
sdch bing nhidu hinh thuc phuc vu phong pliri, pht hqp vdi dieu kiQn crla c6c nhd
truong nhu: thu vi6n luu dQng, trii s6ch/gid s6ch luu dQng, thu viQn lcrp, thu vi€n xanh,
xdy dung thu vi€n thAn thiQn vdi c6c g6c hoat dQng hiQu quA, phuc vu doc tai ch5 vir
muon vd nhd.

- -: : . , .7- To chuc tdt vd tich cuc tham gia HQi thi thu viQn gi6i cAp THPT, GDTX,
TCCN tu cum d6n cAp Thdnh ptrO. fO chric ngdy HQi dqc sdch tai don vi it nhat t lanl
ndm hoc. Tham sia tot cu6c thi " Dai sri doc s6ch tht dd 2016". c6c H6i srich cria
thdnh ph6 (HQi s6ch XuAn vho T€t Nguy€n dan, HQi s6ch thi€u nhi dip 1/6, HQi srich
Hi N6i vdo th6ng 10 hdng ndm); phOi trqp t6 chric Tudn 15 huong ung hoc tip su6t doi
nim 2016 vdi chrl dC " Ph6t tri0n vdn h6a doc trong kj nguyOn s6" viro lhdng 1012016.

8- Tich cqc ung dr.rng CNTT trong cdng tiic TVTH: Trang bi vd sri dqng hiQu

qu6 c6c thi6t bi nghe, nhin vd tu 3 d6n 5 m5y tinh c6 n6i m4ng Intemet tai thu viOn

phqc vu gi6o vi€n, hgc sinh; Tri6n khai th6ng nh6t vi€c su d\rng phAn mtim quAn lj
thu viQn tich hqp v6i phAn m6m qudn ly truong hoc; xdy dung, qudn l1i vd khai th6c
hiQu qui kho hoc liQu di6n tu cdp truong, c6p qu{n huyQn, TX vd cAp Thdnh ph6.
Tdns cusns c6ng tdc xd hOi h6a, tich cuc huy dQng c5c ngu6n luc tham gia xAy dyng
TVTH, tO chuc ciic ho4t dQng khuyOn doc. Ph6i hqp vdi cdc t6 chuc, c6 nhAn trong vi
ngoiri nhd truong, vdi cha mg hgc sinh, hQ thdng thu vi€n c6ng c6ng, cdc co quan xuAt

ban, ph6t hdnh vi cdc t6 chric xE hQi nhdm chung tay xdy dqng thu viQn, cr)ng nhau

dpc nhi6u s6ch hay, tdng thdi gian doc sdch d truong, d thu viQn vi trong gia dinl.

9. D6i m6i hinh thuc vd phuong ph6p day hoc, phuong phrip ki6m tra, danh gi6
theo hudng ph6t huy ndng luc, tAn dung cdc ngu6n thdng tin ngodi s6ch gi6o khoa,
nhdt ld thdng tin tu s6ch b6o, tt ngu6n tiri li€u trong thu vi6n cl6 nAng cao chAt luong
gi6o dr,rc, kluy6n khich hqc sinh doc c6c tiri lieu in vd tii li€u ky thuat s6, rdn luyQn k!
ndng dgc, nang tgc hgc tflp su6t ddi. Gi6o vi6n tich cpc dgc.sdch bdo, tdi liQu, ldm
guong vi, tinh thdn tu hoc vd s6ng tao dii tang cudng hudng d6n vd tao diAu kiOn cho
hgc sinh doc sdch.

10. Thdnl'r lfp c6c c6u lac bQ nghi€n cuu khoa hoc, cdu l4c b6 yOu stich,
STEM... voi td chric linh hoat, chuong trinh vir hinh thric ho4t dQng da dang, pht hqp
r6i diiu kiQn cia nhi truomg. Tao didu kiQn vd tich cuc huong d6n hoc sinh nghiOn
cuu khoa hgc, tham gia criciuQc thi: Nghi6n criu khoa hgc ddnh cho hoc sinh trung
hgc (Hasef; Visef, Intel Iset), cu6c thi Sring tao thanh thi6u niOn nhi dting, thi \t tuong
tu6i tho... Quan t6m d6nh gi6 hoc sinh th6ng qua c6c du 5n hqc t{p, sirn phAm nghi€n
cuu khoa hqc, ki thu|t... thay cho c6c bdi ki€m tra.

nr- LlcH cAc HOAT DQNG CHUNG

-Cdc tlon vi trudng hoc xAy dqng kC hoach hoat dQng thu vien, ra quy6t dinh
thdnh l6p t6 c6ng tdc thu viQn tt thdng 8 d0n ngdy 10/9/2016.

- TiI 15/ 8 d€n1519/2016: Tham dq cu6c thi " Dai srivin h6a doc tht d6 ddnh
cho HS TH vd THCS. Ttr ngdy 2 d6n ngdy 911012016: Ph6i hqp ctrng cdc co quan vf,n
h6a- th6ng tin, thu vi6n cdng cQng t6 chr?c tuAn l0 hqc t6p su6t doi chtr d€ " Phdt tri6n
vEn h6a doc trong k;i nguy€n s6";
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- Lua chon thdi gian pht hqp td chric "Ngd1,HQi doc s6ch" t4i c6c don vi vd
tham gia H6i srich Xuln2017, HQi s6ch thi5u nhi cta Thdnh ptrO O1p 11612017 vit c6c
ho4t dQng chdo mtng Ngdy srich ViQt Nam 21l4.

- TE ki6m tra vd ldp BiOn bdn kitim tra thu vi6n theo m5u, phAn K6t luqn ghi 16

danh hi€u thu vi0n dat vd d€ ngh! c6p tr€n kiiim tra c6ng nhQn; n6p Bi6n bin tg ki6m
tra thu vi€n cho co quan qudn lj tr.uc ti6p. (Truong TH, THCS nQp cho Phdng
GD&DT; crlc trucrng truc thuOc nQp cho Phdng Khoa hgc CNTT- Sd GD&DT) trudc
ngdy 15/1112016. (xem Phu luc nnu BiAn ban ki1ru tra dinh kdm)

- Trudc neiry l5lll20l7: Phdng GD&ET kiOm tra TVTH c6c truhng thuQc dla.P,
bdn, grii k6t quA ki6m tra vd h6 so d€ nghl Sd ki€m tra thdm dinh danh hiQu thu viQn
ve Phdng Khoa hoc CNTT Sd.

- S0 GD&DT sC t6 chfc c6c dodn ki6m tra thAm dinh TVTH dOi voi 100% d<yn

vi mdi d0 nghi vd d€ nghi danh hiQu thu vi€n cao hcrn ndm hoc truoc; ki6m tra xAc
sudt 25o/o cdc dcrn vi de nehi git nguyen danh hieu thu vi€n trong ndm hqc. Thdi gian
ki6m tra: kh6i tryc thuoc Sd ru th6ng 1212016, kl6i c6c Phdng GD&DT: Tir
201112017 ddn het nAm hoc-

- Tt thdng 112017 d€nthdng31 2017: CAc cum trudng THPT, TCCN, GDTX td
chric H6i thi thu vi6n trudng hoc gi6i c6p THPT, GDTX TCCN. Th6ng 412017: T6
chtic HQi thi nh6n viOn thu viCn truong hqc gi6i Thdnh ph6 cAp THPT, GDTX,, TCCN
(sd co vdn ban h*ong din ridngl.

- Thdng 6 d€n thring 10/2017 B6i dulng nghiQp vu cho nhdn vi€n thu vign .

rv- To cHrIc TH\rc HrEN

- Ctic Phbng Gitio drlc vd Ddo tgo: Xdy d\mg kti ho4ch vd phdn c6ng l6nh dpo,
chuy€n vi€n php trrich cdng t6c TVTH. TO chfc ki6m tra, khiro s6t, nim virng thuc
trqng TVTH tr6n dia bdn; Giao chi ti0u ph6n dAu thu vi€n clat vd vuqt ChuAn cho cdc
trudng.hoc. Tri6n khai xAy dung vir nhAn r6ng m6 hinh thu vien di6m crJra m6i c6p
hqc; T6 chric sinh hoat chuyOn dd/ ngdy chuy€n m6n nhim bOi dudng k! ndng nghiQp
vu cho cdn bQ quAn lli vA nhdn viOn thu vi0n. Thuc hidn dring qui trinh vd ti6n dQ ki0m
tra, th6m clinh danh hiQu thu viOn. chiu tr6ch nhiQm trudc Sd GD&DT v€ chAt luong
c6c thu viQn dugc dO nghi gifi nguy€n danh hiqu theo phAn c6p qu6n lj. Thgc hiQn
nghi€m tric chd dQ th6ng tin, bdo c6o dinh ki, dQt xuAt vd ciic vin b6n thuc hiqn ch6

dQ, chinh s6ch d6i vdi nhdn viOn thu vidn.

- Ctic tton v!trtdng hgc: Ban hdnh qu1'5t dinh thdnh ldp t6 cong tAc TV hdng

ndm vA phAn c6ng nhiQm vu cu th6 cho tring thAnh vi€n. X6y dung kti hoach c6ng t6c
thu vi6n cd ndm vdL ti-rng thdng pht ho. p v6i chuong trinh, nhiQm vu ndm hoc, thuc t€
cria nhh trudng ve thuong xuy6n chi dao, kiOm tra. 86 tri thu viqn d vi tri thuAn loi;
md rQng kh6ng gian thu vi€n vd to chuc cdc hinh thuc thu viqn luu cl6ng girip bqn dgc
ti€p can vdi sdch d6 dirne. Ting cuirng co sd vAt chat va khai thdc hiQu quA co so v6t
ch6t thu viQn, b6 sung rdn tdi liQu thuong xuyOn. DAm bAo nguon kinh phi chi cho

cdng tric thu vi0n, tdng cudng ph6i hqp, huy dQng c6c nguon Iuc xdy dung vir t6 chuc

hoat dQng thu vi€n;

Cdc trudng t6 chuc hgc 2 bu6i/ ngdy phAi b6 tri thoi kh6a bi6u dc m6i tuAn m5i

lop c6 1 ti0t aOn ttru vi6n doc vd ldm theo ta"n bao. XAy dung nQi dung c6c ti6t dqc
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sdch khoa hgc, pht ho. p vdi nhQn thric, cdp d.Q dqc cta hoc sinh. C6c trudng hoc 
-1

bu6i/ ngdy phAi c6 lich phuc vu cu thO theo kh6i lop vdo gio ra choi, trudc ve sau bu6i
hoc. CAn tr6nh tinh trang kh6ng d6u tu vi hoqt dQng TV kdm hiQu qui sau khi duoc
c6ng nhAn danh hiOu thu vi6n. Quan t6m vd tao didu kiQn h5 tro nhdn vi6n thu viQn

tham gia ti€t thu vien, x6y dgng dt IiQu qudn lj thu viQn khi su dgng phAn m€m, gitip
nhdn vi€n thu vi€n ning cao ddi s6ng, y€n tdm c6ng t6c.

- Thu viQn ctic nhd trudng; Chir dQng tham muu, dO xu6t c6c biQn ph6p xdy
dqng thu viOn; t6 chirc hoat dQng thu vi€n thuong xuy€n, ndn ntlp. Ddm biro an toirn
v6n tAi li0u vd cric tiri sdn cria thu viQn. Phrit huy vai trd cta t6 c6ng t6c thu vi€n vh
m4ng luoi c6ng t6c vi€n thu viQn; Td chric phuc vu ban doc theo m6 hinh tu chon
hoqc b6n tU chQn, dqc tai ch6 vd cho mugn vC *ra phl hqp vdi c6p hqc vd didu kiQn

thgc ttf. Triiln khai hiQu quA md hinh TV than thiQn, thgc hiQn linh hoat, sdng tao c6c
phucrng thirc dua s6ch bilo d6n tay ban ctQc, tham muu md r6ng kh6ng gian vir diQn

tich thu vi0n.

-i , , ^ ).
To chuc tuy€n truy6n, gidi thiQu s6ch cho giiio viOn vir hoc sinh it nhat I larll

thring,.khuytin khjch t lAn/ tuAn. Huong. d6n HS dQc vd ldm theo. siich bing nhiiju hinh
thric nhu: Ldp k€ hoSch doc s6ch, t6 chric thi tim hi0u ki€n thric c6c mon hoc, tri6n
l6m, trung bdy s6ch, thi k6 chuyQn, gidi thiQu s6ch, binh s6ch, thi vui doc srich, v€

tranh theo s6ch. trang tri bia s6ch, the danh ddu s6ch, x6p s6ch nghQ thuit, vi6t vd trinh
bny bdi thu hoach sau khi dqc s6ch..;td chric Ngdy HQi dqc s6ch vdo cAc thdi di€m
phn hqp trong nbm hgc. Khuy6n khich hgc sinh thuc hi€n ti€t kiQm, sri dpng SGK cfr,

,: . .
huong ddn vd rdn k! ndng doc s6ch, tim ki€m, khai th6c vd sri dung thdng tin an toin,
hiru ich; tham gia d6ng g6p sdch x6y dung thu vi€n vd tang hqc sinh c6 hodn cAnh

kh6 khdn.

Thuc hi€n nghiOm tuc k6 hoach ho4t dQng thu vi€n, c6c qui dlnh vti chuy€n m6n
nghiQp w thu vidn, qui trinh ki6m tra c6ng nhin danh hiQu TVTH, tich cuc rJmg dung
CNTT vd sri dqng phAn m€m qudn lj thu vi€n. Nh6n vi€n thu viQn cdn cht dQng, s6ng

tao, tich cuc b6i du0ng nghiQp vu, ph6i hqp chat chE vdi cric t6 chric, cloin th6, c6

nhAn trong vd ngodi nhd truong thgc hiQn k€ hoach c6ng t6c thu vi€n vd lru lai c6c

minh chirng.

Cin cir vdn bAn huong d6n cdng t6c thu vi€n, Sd GD&ET y€u cAu l6nh dao c6c
phdng Gi6o dUc & Ddo tao, Higu truong c6c don vi trudng hoc nghiCm tirc thgc hiQn

gop phdn thqc hi€n thdnh c6ng nhi€m vu nim hoc 2016-2017.

KT GIAM DOC.I*
Noi nh

GIAN,I DOC

- Nhu tr€n;
- E/c Gidm a6c 1a6 Ulcl;
- Ciic Phdng, Ban Sd (tlti ph6i hqp);
- Websie Sd GD&DT;
- LLru VT, KH-CNTT.
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